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Tips for proofreading PDFs

These days, it's not uncommon to be asked to edit and proofread onscreen. If you're editing in Word, all well and good; you can amend the text directly. If you're tackling designed page proofs, you'll probably be working on a PDF. 











































The PDF editor's onboard markup tool is one option. Using custom stamps is another, and that's what I'll be exploring today.



Why use customized stamps?

Even in the standard versions of most PDF editors (as opposed to their freely available readers), the tools can be restrictive. For me, punctuation errors are a major problem – I feel that insertion and deletion tools for punctuation marks (and even single letters) are often ambiguous, with the highlight or strike-out line appearing to ‘spread’ further on the page than would be the case on a paper mark-up.



About the stamps …

I created a set of customized stamps that can be imported into my PDF editing software (I have both PDF-XChange and Acrobat).



The stamps are based on the current BSI proofreading symbols and once downloaded can be imprinted onto the page, giving the proof the appearance of its paper cousin.



No more clunky comments and digital sticky notes, and say goodbye to ambiguous highlighting. Now you can keep the comment boxes in reserve for queries to your author or in-house editor.



The following is a sample of just a few of my stamps.















Which software is compatible?

I’ve tested the stamps on Adobe Acrobat (standard version) and PDF-XChange and can confirm that they can be imported (other PDF editors that have stamping functions, such as Foxit and PDFill, may also be compatible, though I’ve yet to verify this – comments welcome!).



What if you only have a free reader/viewer?

No problem – you don't need to have the full paid-for versions of Acrobat or XChange in order to use the stamps.



You can use your free Acrobat Reader as long as you ask the person who has created the PDF to 'enable comments'.



With PDF XChange Viewer, you don't even need to worry about enabling comments – the stamps will work on your PDF as soon as you have uploaded them. An additional benefit of Viewer is that you can import all the stamps in one go.



Can you use the stamps with a Mac?

One of the first questions asked after I posted this article was whether the stamps files would work for Mac users.



I work on a PC but since the stamps files are PDFs it doesn't make any difference whether you're working on a PC or a Mac. Rather, the most important thing is that you have the Mac version of your PDF editor, e.g. Acrobat for Mac.



What does the marked-up proof look like?

I’ve been delighted with the results, as have many of my clients. The marked-up proofs using the stamps are much clearer to read, as the two examples show.



There are only four amendments in Example 1, the comment-box version. Imagine how much time it would have taken to select the text, choose the relevant option from the Text Edits menu and write the instruction to the typesetter if all the amendments in Example 2 had been made without using stamps.



And if the typesetter opened up all these comments boxes, what a mess it would have been.








Example 1: Using the comment box only.












Example 2: Using customized stamps.








Creating stamps

Creating the stamps is the fiddly part and the most time-consuming.



Getting the correct size, so that you don’t have to resize each stamp when you’re working on a set of proofs, takes a little time and, of course, creating each individual stamp can seem painstaking.



However, the job only has to be done once and I’ve been using mine for a couple of years now. It’s worth spending some time playing around with your designs early on in order to make life easier for yourself later.



I’ve created stamps in red, blue and black because my clients have different requirements.



I used Publisher to create the stamps, but you could use any software with a drawing tool. Set up each stamp on a separate page. Once you’ve drawn all your stamps convert the file into a PDF.



Want to use the stamps that I've already created?

I’m happy to share with colleagues who have the same commitment as I do to improving skills and supporting our industry’s professional standards.



To access your copies of my stamps, click here – there's no charge. If you're using PDF-XChange (I'd recommend you do so), make sure you select the stamps labelled "XChange".



Note: Please note that my stamps are based on proofreading symbols as defined by BS 5261-2 (2005). If you are working outside the UK, not all of the symbols may conform to those you are used to working with.



For a set of stamps that use US proofreading marks, take a look at KOK Edit's excellent Copyeditors' Knowledge Base – scroll down to 'PDF'. 



Importing customized stamps

For installation instructions, and some useful tips, see my article Installation Instructions for Proofreading Stamps.



Future updates

Periodically, I create new or modified stamps to deal with an amendment that's cropping up frequently in a job I'm working on. I'll place these additions in the Stamps archive located on the blog sidebar. Drop by now and then to see if there's anything new that's of use to you. I'll name the post with a description of the stamp and I'll include a picture and downloadable file in case you want to add it.



Which PDF editor do you use?

Do you use customized stamps in PDF editors/readers other than Acrobat and PDF-XChange? Please let us know in the Comments section so that others can see which software is compatible.







UPDATE:

	For installation instructions see my article Installation Instructions for Proofreading Stamps.

	For quick-access links to all of the PDF proofreading stamps files, including the original full set updated in February 2013, see Roundup: PDF Proofreading Stamps (quick-access links).

	For a list of American proofreading stamps visit KOK Edit’s Copyeditors' Knowledge Base and scroll down to "PDF editing stamps".


















Louise Harnby is a line editor, copyeditor and proofreader who specializes in working with crime, mystery, suspense and thriller writers.



She is an Advanced Professional Member of the Chartered Institute of Editing and Proofreading (CIEP), a member of ACES, a Partner Member of The Alliance of Independent Authors (ALLi), and co-hosts The Editing Podcast.



Visit her business website at Louise Harnby | Fiction Editor & Proofreader, say hello on Twitter at @LouiseHarnby, connect via Facebook and LinkedIn, and check out her books and courses.
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							Sheelagh Wegman
						

						3/1/2012 03:10:13 am

						

					

				

				
					
							This looks brilliant! I wish I had had these for my last job which was a 17,000 word pdf. Sticky Notes are a bit tedious and the stylus not much better. I would love to have a set of your stamps - how much do they cost? British Standards are generally fine for Australian use and you have covered the main ones.
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						3/1/2012 03:18:07 am

						

					

				

				
					
							Hi Sheelagh. Thanks for your comment. Email me using the contact form on the menu at the top of the page and I'll send you the stamps files. 



And there is such a thing a free lunch! The stamps won't cost you a penny!


					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Helen Birkbeck
							link
						

						4/1/2012 03:05:18 am

						

					

				

				
					
							Louise, would it be OK for me to show this article at my SfEP local group session on marking up pdfs?



Thanks.



Helen
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						4/1/2012 03:11:10 am

						

					

				

				
					
							Yes, Helen, of course!
					

				

				
												

						
							
								

							

						

				

			

		

		
			
				
					
						
							Anne Pink
							link
						

						3/1/2012 05:53:28 am

						

					

				

				
					
							Hi Sheelagh. That sounds very good. I'm a bit new to all this stuff on screen as I am trained in the old fashioned paper way so anything that makes life easier has got to be good! I would love to have the stamps please.
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						3/1/2012 06:09:01 am

						

					

				

				
					
							Hi Anne - I've sent you the stamps via email - since you're new to on-screen work, you may have to spend a bit of time playing around. You'll get faster with practice, though, I promise!
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Lorraine
						

						3/1/2012 08:47:15 am

						

					

				

				
					
							I wonder if/hope that someone in the States has made a similar set ... many of our symbols are different :(
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						3/1/2012 11:16:57 am

						

					

				

				
					
							Well, wouldn't you know it... http://www.kokedit.com/ckb_4.php See this from KOK Edit on her excellent Copyeditors' Knowledge Base (scroll down to 'P'):



PDF editing stamps (American proofreader's marks): red set and black set (made available by the Copyediting-L e-mail list; click on the "Resources" tab, and then use your browser's page-search function to find the phrase "Diana Stirling's.")
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							John Cavin
						

						3/1/2012 08:48:23 am

						

					

				

				
					
							Louise, this is an excellent solution. Acrobat is clunky and often a mystery to customers. My resort in the past has been to draw proofreading symbols and use text boxes for any explanations, but drawing with a mouse or touchpad is difficult and time consuming. Hooray for Louise!
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						3/1/2012 11:23:12 am

						

					

				

				
					
							Thanks for your comment, John. Let me know if you need me to send these to you. You can download them from the files at the bottom of the article but I can also email them. 



Hope you enjoy using the stamps!
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							James Lamb
							link
						

						3/1/2012 09:34:47 am

						

					

				

				
					
							I am an indexer and, sadly, the texts that come to me usually have some errors which are serious enough that I can't let them go past without mentioning them, so I am really interested in easy ways of communicating the changes. Can I ask how you circle the affected text (as in line 5, excitation, of your example)? Also, I see you have a stamp for the marginal mark for 'cancel indent' but not the text mark for it. Do you draw them in the text by hand, and if so, which tool do you use?
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						3/1/2012 11:28:35 am

						

					

				

				
					
							Hi James - there is an Oval Tool in the top ribbon menu on the full standard version of Acrobat. I also use the Polygon Line Tool in the ribbon to draw the text mark for cancel indent. If you can't see these it may be because either you don't have the tools set to be on display, or you are just using Reader. Have a fiddle around with your settings.
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							James Lamb
							link
						

						4/1/2012 02:24:30 am

						

					

				

				
					
							Ah - on the "drawing toolbar" on the version I am using. And holding shift down restricts the Polygon Line Tool to 90/45 degree corners. Excellent. Thank you.
					

				

				
												

						
							
								

							

						

				

			

		

		
			
				
					
						
							Andrea
						

						3/1/2012 09:37:24 am

						

					

				

				
					
							I don't have Acrobat but it is good to know there is an option. I might think on investing now. 
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						3/1/2012 11:11:25 am

						

					

				

				
					
							Hi Andrea - PDF Xchange is a considerably cheaper option that you may wish to try first. I use Acrobat and love it, but it is expensive. Many of my colleagues in the Society for Editors and Proofreaders (SfEP) swear by Xchange, which is about a tenth of the price, I believe. Something to think about!
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							Soo
						

						19/1/2012 10:13:36 am

						

					

				

				
					
							PDF XChange Viewer is free!
					

				

				
												

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						19/1/2012 11:12:52 am

						

					

				

				
					
							In response to Soo, below, Acrobat Reader is free, too, but I don't think you can use the stamps function if you just have Reader - only basic commenting will work. Can anyone confirm that this is so in XChange Reader, too? I'm pretty sure this is the case. 
					

				

				
												

						
							
								

							

						

				

			

		

		
			
				
					
						
							Richard Sheehan
						

						3/1/2012 12:32:26 pm

						

					

				

				
					
							Hi Louise



These are great. I've just been trying them in Acrobat 6 and they work really well. Many thanks for sharing these!




					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						3/1/2012 01:30:07 pm

						

					

				

				
					
							That's great news, Richard. I hope we get other comments from users who are trying not only different versions of Acrobat and Xchange but also different PDF editors.
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Jennie Pick
						

						3/1/2012 01:57:32 pm

						

					

				

				
					
							Hi Louise,



Thanks, these look great! They would have been useful for the job I've just finished. Much clearer than sticky notes. Marking up pdfs is still quite a clunky process compared to the old fashioned way but this really helps - many thanks.
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						3/1/2012 02:25:07 pm

						

					

				

				
					
							Thanks for your comment, Jennie - stamps really do come into their own when a manuscript needs to be heavily annotated. I agree that marking up PDFs is not quite as fast as one's hand and pen, though I do think this is compensated for by the ability to search so quickly for repeat errors. One thing I did when setting up the original stamps files was to group what I felt to be the most-used stamps together. As time has gone on I've added new stamps that I felt were useful but alas there's no way, in Acrobat at least, of reordering those stamps already uploaded. Take a look at the files before you upload them so that you can order the stamps in the way that works best for you. I add new stamps every now and again, so drop by and look in the Archive: Stamps section on the blog sidebar to see if there's anything new of interest.
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							Francesca
							link
						

						4/1/2012 06:56:09 am

						

					

				

				
					
							Hi Louise,



You should approach publishing houses with these, they would pay you for them to distribute as a 'standard' set to their proof readers .... especially if you can get the Sfep seal of approval on them ...
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						4/1/2012 07:00:20 am

						

					

				

				
					
							Hi Francesca.

Bit late now that I've given them away to everyone! Share the love and all that!
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Alison Lees
							link
						

						18/1/2012 04:46:18 am

						

					

				

				
					
							These are fantastic! I'd never thought of using stamps in this way until I saw how you did it.
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						18/1/2012 04:59:22 am

						

					

				

				
					
							Hi Alison - thanks for that! I'm glad you like them. Keep an eye on the Stamps archive, where I'll put in any new stamps that I create or that are requested by other users.
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Thiers Halliwell
						

						7/2/2012 12:18:10 am

						

					

				

				
					
							I have been using Bluebeam PDF Revu for several years to mark up pdfs. Although it seems to be used mainly by engineers and architects (and has a host of mark-up symbols appropriate for those fields) it comes with a full set of copyedit mark-up symbols that can be placed wherever needed in the pdf. All of the symbols can be customised and/or replaced by user-designed symbols - within the program itself. And a bonus – the software is cheaper than Acrobat (which I never use). 
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby | Proofreader
							link
						

						7/2/2012 01:19:33 am

						

					

				

				
					
							Hi Thiers - thanks for that really useful comment. I'll check out Bluebeam and see have a play at uploading the stamps there.



You say that it comes with a full set of copyedit mark-up symbols. Are these UK or US symbols? There are quite a few differences.
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Emma Higgs
						

						29/2/2012 02:21:26 am

						

					

				

				
					
							THANK YOU SO MUCH for this blog post and for making your stamps available to download. This is SO kind of you and has made my life SO much easier. I was about to go through creating all the images myself and you have saved me hours. Thank you. I was in the industry for 8 years but have only been doing freelance proofing for the last two years. Your blog looks like it's going to be a valuable resource!
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby | Proofreader
							link
						

						29/2/2012 02:32:37 am

						

					

				

				
					
							Hi Emma - How kind of you. I really appreciate this. I created the blog precisely so that I could share with colleagues and getting feedback like this makes me feel like the site is achieving its objective. I hope you enjoy using the stamps!
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Miranda Bethell
							link
						

						1/3/2012 04:39:05 am

						

					

				

				
					
							Dear Louise,



Thank you yet again, Louise, for your generous sharing of resources. I now have a favicon for my website and I am about to experiment with your stamps.


					

				

				
												

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby | Proofreader
							link
						

						1/3/2012 04:50:01 am

						

					

				

				
					
							Hi Miranda. You're most welcome. Enjoy the stamps. If you're working on a PC and you haven't downloaded PDFXChange Viewer, I really would recommend you do so. I much prefer the functionality of XChange for working with stamps (see the most recent article in the Stamps archive on using free viewers and readers).



Well done on the favicon!



Louise
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							Anna
						

						15/6/2012 09:52:09 am

						

					

				

				
					
							Dear Louise,

Thank you so much for sharing your experience and ideas. Your blog's been recommended to us by Karen White during our training in Warsaw. I'm excited to try out the stamps and improve my pdf markups.

Thank you again.

Ania
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby | Proofreader
							link
						

						15/6/2012 09:54:43 am

						

					

				

				
					
							Hi Anna - how kind of you. I really do appreciate that. Good luck with using the stamps. It takes a little practice to get speedy with them, but you'll get there. Have a great weekend.

Louise
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Michelle Thompson
						

						26/6/2012 01:50:04 pm

						

					

				

				
					
							Hi Louise, 



These look fab!  I'm a newbie to proofreading having only recently completed my PTC distance course and am taking those scary first steps.  I've decided my first should be future-proofing myself and have been worried about onscreen editing.  Thanks again, I'll be back soon no doubt, its so reassuring to see people are so willing to help others out in this scary world.
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby | Proofreader
							link
						

						26/6/2012 05:11:32 pm

						

					

				

				
					
							Glad you found it useful, Michelle. If you're NOT a Mac user, I would highly recommend that you investigate downloading PDF-XChange. Check out the Onscreen Work and Stamps archives, where there are other articles in which I talk more about this particular PDF editor (which is free, by the way).

Louise
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Alison Lees
						

						28/6/2012 02:55:42 am

						

					

				

				
					
							I've finally got around to using the stamps, and they are fantastic!
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Will Travaglini
							link
						

						22/11/2012 01:15:56 pm

						

					

				

				
					
							Hi there, I work for Tracker (PDF-XChange) and was really stoked to see the mention of our software, and the downloadable stamps, specific to our software, in your post! 



I stumbled upon it whilst trying to find information on Publishers stamps, that are to be included in the next Version of our Viewer, so that people don't have to manually make them!



So firstly; let me thank you for the mention of the Product and the kind words. :)



Secondly, I had a question for you; Is there a difference in the formatting of the stamps, one that forced you to upload them specifically for PDF-XChange, and for Adobe separately? Because it shouldn't matter which is which - Adobe stamps should work in our Viewer (once imported correctly) without the need for any conversions. Could you let me know if there is anything different about the two? It would be greatly appreciated!



Thanks! I'm looking forward to hearing back from you, and thanks again for the article, it was helpful, and cool, to see mention of our product!



- Will
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
							link
						

						22/11/2012 02:21:56 pm

						

					

				

				
					
							Hi Will - many thanks for getting in touch.



When you talk about "publisher stamps" are you referring to proofreading mark-up symbols? One thing to mention, if you are including these in any future version of Viewer (and it's great news if you are), is that these vary between countries. The symbols used by proofreaders and editors in the UK are not always the same as those in the US, for example. In the UK we use the BS 5261 symbols. I only mention this so that you're aware of the differences and bear this in mind when you decide what to include, especially if you are looking to appeal to an international market.



With regard to your question, the reason I provide separate files for Acrobat and XChange is because in the installation instructions I include on my blog (http://www.louiseharnbyproofreader.com/4/post/2012/01/installation-instructions-for-proofreading-stamps.html) I've included a way of importing the stamps into XChange automatically - a straightforward PDF won't work correctly if the user wants to take advantage of this. One of the most frustrating things that we users found - and this applies to whichever PDF editor we're using - concerns the number of stamps. There are well over 80, and I'm adding new ones all the time. Importing these one by one is a pain, as you can imagine! Being able to place the converted file in the correct place on one's C drive means that when you open up a PDF in XChange all of the stamps are already available - no manual import is needed for each stamp. Users can then reorder the stamps in the palette in any particular order they wish by renaming them accordingly (I use a simple numbering system as this allows me maximum flexibility for each onscreen proofread).



So, yes, if a user wants to import the stamps one by one, no conversion is necessary - the same PDF file can be used for XChange, Acrobat, Foxit, or whatever. But if the user has XChange and wants to save themselves an hour of labour, a quick download of my converted file for XChange into the correct place on their PC will be just the ticket.



I love the palette design in XChange and that's why it's now my PDF editor of choice. And I love the fact that Viewer gives me all the functionality of the paid-for version of Acrobat, so thanks to Tracker Software for that!



One more thing I'd like to mention is that I have a lot of colleagues who are Mac users. Have you considered developing XChange for Macs? I'm sure you'd have a lot more customers if you did!



And finally, if you do include mark-up symbols in future editions of Viewer, please try to build them so that they don't require resizing when stamping onto a PDF page with a standard size font - probably  10 or 11 depending on which font is used. It means we can work much faster! Some of the work I do involves making 200 marks within a PDF and if I had to resize each mark every time I stamped the page with it, my productivity would be affected. Just another thing to bear in mind!



I hope what I've said makes sense but if you have any further information that would allow any of your users (including me) to speed up the way we work with XChange, I'd love to hear about it. Thousands of people have viewed the above article (and those related to it in the Stamps and Onscreen Proofreading archives). Over 1000 visitors to this blog have uploaded my stamps files for the purposes of onscreen proofreading and editing work, and many of them are XChange users. As I mentioned above, many of my Mac-using colleagues would love to be able to use XChange! I often promote your product on my blog when it's appropriate to do so because even the paid-for version is super value for money. The free Viewer is a fabulous piece of kit and I can't praise it highly enough!
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							Louise Harnby
						

						22/11/2012 02:29:54 pm

						

					

				

				
					
							One more thing, Will. For mark-up symbols, a variety of ready-made colour symbols is also a must! Red, blue, and black please. Hope you don't think I'm being cheeky - I'm just trying to tell you what editors and proofreaders need so that any future enhancements you make to Viewer offer the best functionality for this particular type of user.
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Will Travaglini
							link
						

						22/11/2012 03:02:42 pm

						

					

				

				
					
							Thanks for the quick reply Louise! I really appreciate you taking the time to do this!



Would it be possible to get you to fire an email to support@tracker-software.com (I give this one, because I'd rather not give out my personal email online!), and then I could respond via email to your post - I think it'd be much easier if the conversation will be on-going, and also because I don't want to give away too much of what we're doing, online (the boss might not appreciate it! ;-) ). I'm also talking to my developers about a few of your suggestions/questions, and would rather answer the entire post in one go, after I have the answers from the developers, than in bits and pieces, as I'm sure you would rather :-)



If you can't for what ever reason, then I'll answer the parts of your reply that I can do so safely, on here. :)



Cheers!
					

				

				
												

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
						

						22/11/2012 03:22:26 pm

						

					

				

				
					
							Of course, Will! I'll email you now.

Louise
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Courtney
						

						2/1/2013 04:58:57 pm

						

					

				

				
					
							I recently started using custom stamps, which are great! However, is there a way to resize the stamp palette in Adobe Acrobat 9 so all the stamps display vertically? This way I could keep it off to the side for ease of reference and not cover any content or have to adjust window sizes, etc. When I drag the bottom right corner, it does resize, but still requires me to scroll to view other stamps. Ideally, I'd like a vertical list, similar to the list that displays when you click the the stamps icon and select the list you made. Any suggestions would be appreciated :)



Thanks!
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							Rachel Bennett
						

						11/3/2013 06:54:33 am

						

					

				

				
					
							Hi Louise,



After reading your blog and Anne Waddingham's article on marking up PDFs in the latest version of Editing Matters, I have downloaded Tracker's PDF-XChange and your lovely stamps. (It is nice to see that Tracker have your stamps on their website now too!) 



I have done all my proofreading to date on paper, but now feel fully equipped to tackle onscreen proofreading. Thank you so much for sharing your knowledge on this.  



Rachel
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							Mary 
						

						2/9/2013 06:33:23 pm

						

					

				

				
					
							I still haven't got an answer to changing some things into my pdf file. I don't no how to retype into the file and put other information into the file and keep it there. I was trying to put a preface and a contents into my book, but when I finish typing into it the space go back small from where I had it space out. How can I make this stay?
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							Louise Harnby
						

						2/9/2013 07:22:23 pm

						

					

				

				
					
							Hi Mary - I think you're trying to do something different to what's being discussed here. If you want to add in new content, you need to add that in to the word-processing file (Word, InDesign, Publisher etc.) and then resave as a pdf. A pdf is like a photograph of a page. In this post I'm talking about indicating minor amendments on a page that a typesetter will then look at and correct within the original text file,
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							Natural health 101
							link
						

						10/10/2013 11:49:26 pm

						

					

				

				
					
							I used Publisher to create the stamps, but you could use any software with a drawing tool. Set up each stamp on a separate page. Once you’ve drawn all your stamps convert the file into a PDF
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							Jane
						

						24/3/2014 06:20:35 pm

						

					

				

				
					
							Hi Louise

Thank you so much for this site and this page particularly. I've done a bit on Proj Gutenberg for a while and thought I had some idea of what to do - then a friend asked me to proof some stuff for her business. I was expecting a Word doc with track changes set - got a bundle of PDF files! That was a nightmare until I found this page, all done now and hopefully it didn't cause the printer quite so much hair loss as on the first document, which I did by typing up all the errata and corrections in an email!
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							Marcela
						

						26/3/2014 04:02:26 am

						

					

				

				
					
							First, thanks a lot for sharing these stamps. I have been using them in Spanish proofs (PDFXchange). I haven't managed to make my own set though.



However, I wonder why the need to use both text marks AND marginal marks when working on PDFs, when it is possible to show a list of all comments (and marks). The only reason I can think of is that typesetters would print the copy to enter changes, but I doubt this is the case nowadays.
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							Louise Harnby
						

						26/3/2014 04:08:40 am

						

					

				

				
					
							That's exactly it, Marcela. Also, some of my publisher clients print out the PDF so that they have a paper copy of the proofs. These might then be annotated by hand with additional comments/amendments that need to be made after the author has made a set of corrections on their set of proofs. Publisher clients and their authors all have different ways of working, so it's still the case that there's a hybrid process going on - digital markup plus manual markup at different stages of the process. I think we're still some way from a fully digital proofreading world. I'm still asked to mark up by hand on paper for some clients (though they send me a PDF for reference purposes).
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							Janette Edwards
						

						18/9/2014 03:16:27 pm

						

					

				

				
					
							Thank you for these. I've just started working onscreen, and was happily using the annotation tools. Then I saw another proofreader's work, and she'd used proper edit marks. I had to have them! Some rapid googling brought me here, and I have successfully imported your lovely stamps into Acrobat on my laptop, and checked that I can just copy the Stamps pdf onto my desktop (both Macs). I thank you and the typesetters who were struggling with my annotations thank you :)
					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Steve Hammatt
						

						22/10/2014 05:17:32 am

						

					

				

				
					
							Thanks for the stamps Louise. I was just wrestling with creating my own stamps and trying to figure out why it was getting imported as a blank. I was using mark-up tools in PDF-XChange Editor to create my own stamps (e.g. using the polygon tool). I just figured out the solution - the markups have to be flattened before saving the PDF, *then* it gets imported correctly as a new stamp. Hoorah! Just thought I'd share.
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							Steve Hammatt
						

						22/10/2014 05:31:46 am

						

					

				

				
					
							Ah, I forgot to say that I'm using the Pro version of PDF-XChange Editor.
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							Jason
						

						15/5/2015 01:01:46 pm

						

					

				

				
					
							It would have been ok if you hadn't chosen to omit things like t.b and t.o. etc.

We don't want YOUR personal creations. We want standard marks.
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							Louise Harnby
						

						15/5/2015 01:13:56 pm

						

					

				

				
					
							Excuse me?! These aren't MY 'personal creations', Jason - they are the British Standards Institution's 5261C:2005 marks 'Marks for copy preparation and proof correction'. These are 'standard marks' in the UK. If you're based outside of the UK you will find resources for other marks (though I link to these here: http://www.louiseharnbyproofreader.com/blog/roundup-pdf-proofreading-stamps-quick-access-links)
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							Carol Roberts
							link
						

						1/6/2017 10:09:18 pm

						

					

				

				
					
							I work on a Mac, and my PDF reader of choice is PDFpen. It comes with a full set of proofreader's marks (stamps), and all you have to do is drag and drop them into the PDF. You can move 'em around, resize them, and select a color for them. I totally agree with you that stamps are much better than writing out comment boxes, provided the designer is familiar with proofreader's marks.
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							Louise Harnby
						

						1/6/2017 10:37:44 pm

						

					

				

				
					
							Thanks, Carol! That's a great option for some proofreaders, though probably not those in the UK as the marks aren't compliant with British Standard BS5261C, which the UK publishing industry insists upon. That's one of the problems - there's still no global standard, though I heard a rumour that such a thing was in the pipeline!
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							Carol Roberts
							link
						

						1/6/2017 10:59:29 pm

						

					

				

				
					
							Good point. I forgot to mention that you can customize the library of proofreader's marks by importing additional marks. Anyway, I'm delighted that these digital aids are available.
					

				

				
												

						
							
								

							

						

				

			

		

		
			
				
					
						
							Louise Harnby
						

						2/6/2017 01:12:21 am

						

					

				

				
					
							Thanks, Carol! That's great to know. Perhaps UK proofreaders could import the stamps I've created. Anyway, it sounds like 

PDFpen is be another great and cheaper alternative to Acrobat (which is why I started using PDF-XChange!). 
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							Pam
							link
						

						27/6/2018 05:54:26 am

						

					

				

				
					
							Louise, these are incredibly useful - thank you! I was wondering, though, if you have a list of descriptions for the stamps? I'm finding that the marks I was taught to use (in Australia) sometimes differ to the UK ones, so in some cases I'm struggling to find the stamp I need (e.g., paragraph run on). Thanks again, Pam
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							Louise Harnby
						

						27/6/2018 02:03:51 pm

						

					

				

				
					
							Hi, Pam! I think the easiest thing to do is to buy this from the SfEP: https://www.sfep.org.uk/training/bsi-marks/. You can refer to it for clarity.



Hope that helps.
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							Pam
						

						27/6/2018 11:53:56 pm

						

					

				

				
					
							Thanks, Louise! For some reason, being standard marks I thought they'd be free somewhere :) I'll contact them to see whether they can supply a PDF. I'm in Australia and need them sooner rather than later, plus I'm not keen on the idea of laminated cards - I don't entirely understand why they have to be coated in plastic and posted, but maybe there's a reason! Thanks for your help :)
					

				

				
												

						
							
								

							

						

				

			

		

		
			
				
					
						
							Arthur
						

						2/10/2020 09:19:57 am

						

					

				

				
					
							Hi Louise,



I have only just seen your stamps and they seem to be a wonderful resource. I am currently  workng on hard copy, but it is becoming more more impelling to work on pdfs. Could you also send me a copy of the stamps?



I do not know how to use them, but will look into XChange and Bluebeam PDF Revu and will try to figure things out.



Many thanks,

Arthur
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							Louise Harnby
						

						2/10/2020 11:55:41 am

						

					

				

				
					
							The links to how to get the stamps and install them are in the post, Arthur. See the information under the UPDATE heading at the bottom of the post. Hope that helps!
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							Arthur
						

						2/10/2020 11:57:58 am

						

					

				

				
					
							Thanks Louise
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							Arthur
						

						2/10/2020 01:10:29 pm

						

					

				

				
					
							Thanks for the information in the update, Louise. I am feeling a bit stupid, however, as although I have managed to import the stamps into PDFXchange and can zoom in and rename, etc, it is not clear to me how I use hese to mark up a document.



Can anyone give any pointers?

Thanks,

Arthur.
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							Louise Harnby
						

						2/10/2020 02:03:45 pm

						

					

				

				
					
							Click on the relevant stamp and drag onto the PDF.



If you're not sure which stamps to use, take an professional introductory proofreading course such as I recommend you take Proofreading 1: Introduction, run by the Chartered Institute of Editing and Proofreading (CIEP). https://www.ciep.uk/training/choose-a-course/proofreading-1-introduction


					

				

				
							 
									
										Reply
									
					

						
							
								

							

						

				

			

		

		
			
				
					
						
							Arthur
						

						2/10/2020 02:11:35 pm

						

					

				

				
					
							Thanks Lousie,

Yes, I tried clicking and dragging, but it didn't work. I will play around with it and see why not.



Thanks for the advice, but I have passed my proofreading course,. Having said that if you have any suggestions a more in-depth course for copy-editing might be interesting and useful for the future.



Many thanks,

Arthur.
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							Louise Harnby
						

						2/10/2020 02:29:37 pm

						

					

				

				
					
							Click on the stamp to select it, then click on the PDF where you want to place it.



The CIEP has a suite of copyediting courses too: https://www.ciep.uk/training/about-ciep-training-courses/copyediting-suite
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							Arthur
						

						2/10/2020 02:53:00 pm

						

					

				

				
					
							Thanks Louise,



Yes, I tried clicking on the stamp and then on the pdf document, but once the stamp is positioned on the document, it continues to repeat the placement with each click. In other words, the cursor does not switch back and forth from one document to the other correctly. It the stamp in retains in memory, so to speak.



Maybe I will try re_installking.



I will check out the copy-editing course at the link.



Thanks again,

Arthur
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BLOG ALERTS








If you'd like me to email you when a new blog post is available, sign up for blog alerts!
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	Books and guides
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Dare Rogers









	


'Louise uses her expertise to hone a story until it's razor sharp, while still allowing the author’s voice to remain dominant.'

















	


Jeff Carson









	


'I wholeheartedly recommend her services ... Just don’t hire her when I need her.'

















	


J B Turner









	


'Sincere thanks for a beautiful and elegant piece of work. First class.'

















	


Ayshe Gemedzhy









	


'What makes her stand out and shine is her ability to immerse herself in your story.'

















	


Salt Publishing









	


'A million thanks – your mark-up is perfect, as always.'
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